


Ventura Unified School District

Request for Job Share 

	Applicant:
	
	% to work:
	
	Date:
	


	Applicant:
	
	% to work:
	
	Date:
	


(if you are NOT a Permanently-Reduced or Temporary Part-Time Employee – please attach a letter requesting a Leave of Absence listing the type of leave requested with this application)

Site:
Position # 
 School Year: ____________________
We understand and agree to the following:

1. Responsibilities:  Both bargaining unit members will:
a. Provide instruction for their portion of the instructional program, plus preparation time.

b. Work together to be responsible for the formal and informal assessment of the student needs, instruction and intervention.

c. Share adjunct duties proportionately.

d. Attend all back-to-school and open house events, as well as all staff development days on the same basis as full-time employees.

e. Attend pre-service days, monthly staff meetings, district wide grade level meetings as required by the principal.

f. Be responsible for IEP and related reports, testing, evaluation and all required routine and special reports.

2. Job Share Calendar:  Job Share teachers must complete a job share calendar and have it approved by the site principal.  Job Share teachers must agree to maintain schedule for the school year.  A written calendar must be turned into the site principal 60 days prior to the beginning of the school year.  If changes to the job share calendar are needed, the changes must be requested in writing at least one week prior to the needed change, signed by both job share partners, approved by the site principal and submitted to Certificated Human Resources. 

3. If a Job Share Partner is absent, we will serve, when possible, as the substitute teacher at the substitute teacher daily rate in order to insure continuity in instruction.  We understand we must register as a substitute teacher in the VUSD Substitute Employee Management System (SEMS).

4. Job Share Extensions:  We understand this agreement is for one school year.  An extension may be granted if recommended by Principal and approved by Superintendent’s designee. Job Share participants must notify the site principal in writing by March 1 of their desire to continue the job share arrangement.  
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Applicant’s Signature


	Date
	
	
	
	
	
	

	
	
	
	Applicant’s Signature
	Date
	
	Approval/Principal
	Date
	
	Approval/District
	Date
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